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Welcome to AIP's Tableau Dashboard Tutorial. In this video, you will learn how to navigate AIP's 
Tableau dashboards using the SCH & FTE Dashboard as an example. 

https://www.guidde.com
https://app.guidde.com/share/playbooks/8TX12k9BfH82iWCekGq3qf


 01  Overview

This guide will walk you through navigating layout elements, applying filters, utilizing chart and 
table views, and exploring interactive features to maximize your data insights.



 02  Introduction

To begin, find the Interactive Dashboards page on the Analytics and Integrated Planning website. 
You can find the link in the right corner of this video.
Interactive Dashboards Webpage

https://analytics.ucf.edu/enterprise-analytics/interactive-dashboards/


 03  Select the Dashboard

Under Course Outcomes, select the SCH & FTE Dashboard.



 04  Introduction to SCH & FTE

Once you're on the SCH & FTE Dashboard, we will guide you through Tableau dashboard features 
and usage.
SCH & FTE Dashboard

https://analytics.ucf.edu/sch-fte/


 05  Identify Tableau Dashboards

The easiest way to identify a Tableau dashboard is to look for the Tableau Link in the bottom left 
corner.



 06  Navigate Dashboard Tabs

Tabs to view different pages are typically placed at the top of the page, while filters are often found 
on the left side.



 07  Locate Last Updated Date

You'll find the last updated date usually displayed at the bottom of the page.



 08  View Dashboard Definitions

Clicking on the Reference Guide icon will give you information about the dashboard, including its 
purpose, update cycle, and important terms used. Definitions of terms used in the dashboard help 
clarify the data and metrics presented.



 09  Filter Options

For filtering, there are single select and multi-select options.



 10  Using the Single Select Filter

 The time period filter shown here is a single select filter, allowing you to view only one selection 
at a time.



 11  Multi-select Filter

Whereas the multi-select filter allows you to choose multiple options simultaneously. This filter will 
allow you to view all, some, or only one college at a time.



 12  Remove Filter Selection

Click on the clear filter icon to restore the filter to the default selections. 



 13  Switch Between Chart and Table Views

Some dashboards include both a chart view and table view for different data perspectives.



 14  Understand Table View Details

The table view may contain additional data like counts and percentages



 15  Tool Tips

Hovering over the chart will display more information about specific data points in the tooltip 
window. You can see in this example: the year, term, and course level are displayed.



 16  Highlight Table Rows

Clicking on an area within the chart will also highlight the corresponding row in the table view



 17  Select College Filter

Next, we will look at another tab in the dashboard. Click on the SCH and FTE by Course College/De-
partment tab.



 18  Apply College Filter

Here you will see that some tables also have their own additional filters. You can use the college 
filter to narrow down the data displayed in both the table and chart.



 19  Locate Tools in Dashboard Corner

Find other useful actions in the lower right corner of the dashboard.



 20  Share Button

There you'll see the share button, which will give you a link to share the dashboard with others. 



 21  Utilize Full Screen Mode

Full screen mode will maximize your dashboard view.



 22  Exit Full Screen Mode

Click here to exit full screen and return to the standard dashboard view.



 23  Choose Dashboard Download Format

Choose the Format Download button to download the dashboard as an image, a PDF or a 
PowerPoint.



 24  Undo Last Action

Click the single arrow to undo your last action.



 25  Reset All Filters

And click here to reset all filters to their default state, ensuring you view the original dashboard 
data. 



You have successfully learned how to identify, navigate, and utilize key features of AIP's Tableau 
dashboards, including filtering options, chart and table views, and useful actions like full screen 
mode. Thanks for watching!
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