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Welcome to AIP's Power BI Dashboard Tutorial. In this video, you will learn how to navigate AIP's
Power BI dashboards using the Academic Program Review Dashboard as an example.
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01 Overview

This guide will walk you through navigating layout elements, applying filters, utilizing chart and
table views, and exploring interactive features to maximize your data insights.

Overview

* Navigating layout elements
» Applying filters
» Utilizing chart and table views

» Exploring interactive features




02 Introduction

To begin, find the Interactive Dashboards page on the Analytics and Integrated Planning website.

You can find the link in the lower right corner of this video.
Interactive Dashboards Webpage
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Interactive Dashboards

You must be connected to UCF VPN to access the focked dashboards.

Get access: Locked dashboards are currently limited to UCF employees with a business need. Request access by submitting a

security form.

Find what you're looking for: Search our Reporting_Library to find more data available across all AIP applications.

The dashboards are organized by subject, and color coded if they belong to a special grouping.

* Performance Monitoring, * Unit Focused
* Admissions & Enrollment » Faculty & Staff
* Course Qutcomes * Academic Programs

» Graduation Outcomes
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https://analytics.ucf.edu/enterprise-analytics/interactive-dashboards/

03 Open Academic Program Review Dashboard

Under Performance Monitoring, select the Academic Program Review dashboard.




04 Viewing the Dashboard

Once you're on the Academic Program Review Dashboard, we will guide you through Power BI
dashboards features and usage. Not all Power BI dashboards have the same features and layout.

Use this as your guide to get familiar with the different functionalities.
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05 Reference Guide

To begin, the reference guide button will typically be in the title bar, usually right after the title.
Reviewing the reference guide will give you more information about the dashboard, including its
purpose, the update cycle, and definitions of terms used in the dashboard.
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06 Dashboard Pages

Clicking on the page names on the left will allow you to view different pages within the dashboard
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07 Navigate Dashboard Pages

Click the Enrollment Page to go through the next steps.
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08 Understand Filter Locations And Types

Filters are often found at the top of the page or down the left side of the dashboard. There are
single select and multi-select filters.
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09 Select Filter Option

Single select filters, such as the Metrics filter
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10 Select Filter Option

allow you to view one metric at a time.
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11 Understand Multi-Select Filters

Multi-select filters allow you to view all, some, or only one metric at a time.
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12 Filter by College

Select one of the colleges to focus enrollment data on that specific academic area.
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13 Clear a Filter Using Eraser Icon

To clear afilter, click on the eraser icon above it. Notice that the data in the chart and table changed

back to the default for the filter -all colleges.
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14 Clear Filters Button

The clear filters button on the right side of the filters at the top will clear all selections from
multi-select filters.
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15 Reset Page to Default View

The Default View button in the top right corner will reset the page to the original view. This includes
resetting both single-select and multi-select filters to go back to the original published view.
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16 Understand Chart And Table Views

Some dashboards include a chart view and a table view.
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17 Understand Chart And Table Views

The table view may contain additional data like counts and percentages.
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18 View Additional Tooltip Details

You can hover over the chart to display a tooltip window. This will show you more information

about a specific data point within a chart.
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19 Select Chart Area To Highlight

Clicking on an area within the chart will often highlight corresponding data points and other charts
or tables across the page.
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20 Click Degrees Page

Click the Degrees page to proceed to the next step.
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21 Use Dashboard Buttons For Related Data

Sometimes there will be a button or buttons in the top right corner of the dashboard that will take

you to related data within the same page.
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22 Select View By Plan Option

Click the View by Plan and Subplan button.
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23 Related Data

This will take you to related data within the same page.
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Total 16,243 100.0% 17,008 100.0% 17,471 100.0% 18430 100.0% 18,604 100.0% 18328 100.0% 18,137 100.0% 18,580 100.0%
94. LAST UPDATED: 3/212026
« Goback

— e



24 Drill Down to Subplans

Notice you can click the plus sign next to each plan to drill down to all subplans.
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25 Return to Previous Visuals

You can click the return to previous button to go back to the original visuals.
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26 Share Dashboard Link

The menu in the top left includes a share button which will provide a link to the dashboard.
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- Thank you for watching.

You have successfully navigated the Academic Program Review dashboard in Power BI, learning
to apply filters, interact with data visualizations, and share dashboard content. Use these skills to
maximize your data insights and explore other Power BI dashboards for comprehensive analysis.




